
SWIMMING POOLS/SPA PERMIT CHECKLIST & APPLICATION
CHARTER TOWNSHIP OF OXFORD BUILDING DEPARTMENT

300 Dunlap Road
Oxford, MI 48371

248-628-9787       Fax: 248-628-8139
www.oxfordtownship.org

Permits Required:
•Completed Zoning compliance and Building Application
•Completed Electrical, Mechanical Permit Application
•Completed Soil Erosion permit application for inground pools

•Location of proposed swimming pool
•Distance from the pool to property lines
•Location of all existing structures
•Distance between proposed swimming pool and existing structures

•Fence and gates labeled
•Doors used as a barrier requred to be alarmed
•Note: Somebody required to be home of have access to the home
•Entrapment protection details

Inspections Required:
•Seel or open hole with drains installed
•Bonding/Rough Electric
•Mechanical Inspection with gas piping (if heater installed)
•Final Electrical and Final Mechanical
•Final Building

REV. 1/2024

A permit is required for any pool/spa that is capable of holding 24" or more inches of water Pools/spas 
shall be surrounded by a minimum height of 48" or have an approved safety cover

•A spa can be permited without a barrier if it has a lockable safety cover that complies with ASTM 
F1346. (Provide documentation at time of submittal)

Two sets of plans to include the following information: (Manufacture specs allowed)

This packet is provided to help applicants obtain the proper permits and may not include all requirements.

2018 International Swimming Pool and Spa Code (ISPSC)

Two sets of plot plans to include the following information:

•Location of fence enclosure (If applicable)

•Location of easements (If applicable)

•Location septic/well field (if applicable)

•Show location of silt fence for Soil Erosion permit (if applicable)

•Barrier details (Section 305 ISPSC)

http://www.oxfordtownship.org/


 OWNER  ARCHITECT  ENGINEER  CONTRACTOR

STATE

STATE

STATE

 DETACHED ACCESSORY BLDG.

 COMMERCIAL

 SIGN

 ALTERATION  MOBILE HOME SET-UP  OTHER SPECIFY____________________________

 DEMOLITION

I. LOCATION OF BUILDING

PHONE NO.

IV. CONTRACTOR

ADDRESS

FAX NO.

NAME PHONE NO.

BUILDERS LICENSE NUMBER

SIDWELL#

II. APPLICANT

ADDRESS

PHONE NO.

ZIP CODE

EMAIL ADDRESS

ADDRESS CITY

Insurance Co. 

MESC# Fed ID#

EMAIL ADDRESS

NAME PHONE NO.

V. ARCHITECT / ENGINEER

 REPAIR

B. NON-RESIDENTIAL

 STORE / MERCANTILE

      ABOVE GROUND POOL

 OTHER (SPECIFY)

VIII. TYPE OF PERMIT

CITY

 SINGLE FAMILY       MULTI-FAMILY - NO. OF UNITS(______)      ATTACHED GARAGE

 OTHER (SPECIFY)______________(NEW RESIDENTIAL)  NUMBER OF BEDROOMS ______  NUMBER OF BATHROOMS - FULL ______ PARTIAL _______)

LICENSE NUMBER

VI. PROPOSED USE OF BUILDING

A. RESIDENTIAL

EMAIL ADDRESS FAX NO.

ADDRESS ZIP CODE

EXPIRATION DATE

 LESSEE 

EXPIRATION DATE

BUILDING/ZONING PERMIT APPLICATION

Charter Township of Oxford Building Department

300 Dunlap Rd, Oxford, MI 48371 
Phone 248-628-9787 Ext. 122  

III. OWNER / LESSEE

FAX NO.

NAME

ZIP CODE

CONTACT

ZIP CODE

SUBDIVISION LOT#

CITY

 MEDICAL  OFFICE / PROFESSIONAL INDUSTRIAL

 ADDITION/ACCESSORY STRUCTURE

 TOWER

 DETACHED ACCESSORY STRUCTURE

 NEW BUILDING

 DECK

IN GROUND POOL Page 1 of 2



STAKING READY YES NO

$

 PUBLIC

 PUBLIC

PRINT NAME 

SIGNATURE OF APPLICANT DATE

IX. ENVIRONMENTAL

DESCRIPTION

COST OF CONSTRUCTION 

ZONING DISTRICT

SQUARE FOOTAGE

 PRIVATE WELL

A. PRINCIPAL TYPE OF SEWAGE DISPOSAL

 SEPTIC SYSTEM

B. PRINCIPAL TYPE OF WATER SUPPLY

VII. PROJECT INFORMATION

SECTION 23A OF THE STATE OF MICHIGAN CONSTRUCTION CODE ACT OF 1972, 1972 PA 230, MCL 125.1523A, PROHIBITS A PERSON FROM CONSPIRING TO 
CIRCUMVENT THE LICENSING REQUIREMENTS OF THIS STATE RELATING TO PERSONS WHO ARE TO PERFORM WORK ON A RESIDENTIAL BUILDING OR 
RESIDENTIAL STRUCTURE.   

I HEREBY CERTIFY THAT THE PROPOSED WORK IS AUTHORIZED BY THE OWNER OF RECORD AND THAT I HAVE BEEN AUTHORIZED BY THE OWNER TO MAKE 
THIS APPLICATION AS HIS AUTHORIZED AGENT AND WE AGREE TO CONFORM TO ALL APPLICABLE LAWS OF THE STATE OF MICHIGAN. ALL INFORMATION 
SUBMITTED ON THIS APPLICATION IS ACCURATE TO THE BEST OF MY KNOWLEDGE.      

AFFIDAVIT REGARDING ZONING- I AGREE THE STATEMENTS MADE ABOVE ARE TRUE, AND IF FOUND NOT TO BE TRUE, ANY ZONING PERMIT THAT MAY BE 
ISSUED MAY BE VOID. FURTHER, I AGREE TO COMPLY WITH THE CONDITIONS AND REGULATIONS PROVIDED WITH ANY PERMIT THAT MAY BE ISSUED. 
FURTHER, I AGREE THE PERMIT THAT MAY BE ISSUED IS WITH THE UNDERSTANDING ALL APPLICABLE SECTIONS OF THE CHARTER TOWNSHIP OF OXFORD 
ZONING ORDINANCE WILL BE COMPLIED WITH. FURTHER, I AGREE TO NOTIFY THE CHARTER TOWNSHIP OF OXFORD FOR INSPECTION BEFORE THE START 
OF CONSTRUCTION AND WHEN THE LOCATIONS PROPOSED USES ARE MARKED ON THE GROUND. FURTHER, I AGREE TO GIVE THE PERMISSION FOR 
OFFICIALS OF THE CHARTER TOWNSHIP OF OXFORD, OAKLAND COUNTY, AND THE STATE OF MICHIGAN TO ENTER THE PROPERTY SUBJECT TO THIS PERMIT 
APPLICATION FOR PURPOSES OF INSPECTION. FINALLY, I UNDERSTAND THIS IS A ZONING PERMIT (NOT A PERMIT) AND THAT A ZONING PERMIT , IF USED, 
CONVEYS ONLY THE LAND USE RIGHTS AND DOES NOT INCLUDE ANY REPRESENTATION OR CONVEYANCE OF RIGHTS IN ANY OTHER STATUTE, BUILDING 
CODE, DEED RESTRICTION, OR OTHER PROPERTY RIGHTS.
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NO WORK SHALL BE CONCEALED UNTIL IT HAS BEEN INSPECTED AND APPROVED.

EXPIRATION OF PERMIT: A permit is valid 180 days from issuance or from the last inspection. If a permit is
allowed to expire a $50.00 reactivation fee will be due prior to the next inspection.

CANCELATION OF PERMIT: No refund after 6 months from issuance. Cancellation of a permit will require
a written request to cancel. Once the request has been reviewed and approved, all fees will be
refunded except the application fee, plan review fee, 25% of the permit fee, and $60.00 for each inspection.

Permitted work shall not be started until the application for permit has been filed. All installations shall be
in conformance with the applicable codes.  No work shall be concealed until it has been inspected and
approved.

When ready for an inspection call the Building Department at 248-628-9787 ext. 122 or schedule online at
www.bsaonline.com and be prepared with the permit number, job location and lock box code,
or any special instructions for access.

I hereby certify that the Building, Mechanical, Electrical, or Plumbing work described on this permit application shall be
installed by myself in my own home in which I am living or about to occupy.  All work shall be installed in
accordance with the Code and shall not be enclosed, covered up, or put into operation until it has been
inspected and approved by the Inspector . I will cooperate with the inspector and assume the responsibility
to arrange for the necessary inspections.

Signature of Homeowner:                                                                           Date:

HOMEOWNER AFFIDAVIT

http://www.bsaonline.com/
http://www.bsaonline.com/


Building Permit Requirements: 

APPLICATION FEE: The Zoning Permit fee of $120 + $5 mileage, the Grading Plan 

Permit fee of $120 + $5 mileage, and the Soil Erosion Permit fee of $250 is due at 

the time of the Zoning Application submission.  

• The Township Engineer completes Grading and Soil Erosion (SESC) plan

reviews and inspections on Tuesday’s and Thursday’s. 

• The Zoning Inspector completes reviews and inspections on Tuesday’s and

Thursday’s. 

• The Plan Reviewer completes reviews after Grading, SESC, and Zoning are

approved. 

Once a building permit has been issued the following documents are required in 

a PDF and hard copy: 

• A Preliminary Grade Survey (As-built) is required to be submitted to the

Building Department after the Footing Inspections which include Basement and 

Garage.  

• Sealed Truss Drawings shall be submitted prior to scheduling a rough building

inspection. 

• An Energy Compliance Certificate shall be submitted prior to scheduling a final

building inspection. 

• Grading Certificate of Elevation shall be submitted prior to scheduling a final

building inspection. Sidewalks and driveways must be shown on the final grading 

certificate.  

A Certificate of Occupancy shall not be issued for a new single-family home with 

well and septic until final approval letters from Oakland County Health Division 

(248-858-1312) have been submitted to the Oxford Twp. Building Department. 



TRADE PERMIT APPLICATION
CHARTER TOWNSHIP OF OXFORD BUILDING DEPARTMENT

300 Dunlap Road
ford, MI 48371

248-628-9787       Fax: 248-628-8139
Check Permit Type: www.oxfordtownship.org DATE: ______/______/______

Electrical Excavator PERMIT #: ________________
Mechanical Water

Plumbing Sewer

PROPERTY LOCATION:

Single Family Residential Commercial/Industrial
       0 to 1500 sq. ft. $195.00          0 to 3000 sq. ft. 270.00$   
1501 to 3000 sq. ft. $215.00   3001 to 8000 sq. ft. 370.00$   
3001 sq. ft. and over $235.00   8001 to 13000 sq. ft. 470.00$   
Additional Fees for Res./ Comm./Ind. 13001 to 20000 570.00$   
AC Unit $60.00 20001 and over 770.00$   
Burglar Alarm $60.00
Car Charger $60.00
Demolition Inspection $60.00
Duct Work (Extension) $60.00
Factory Built Fireplace $100.00
Furnace/Boiler/Woodstove (Additional or Replace) $60.00
Gad Piping $60.00
General Inspection $60.00
Generator $60.00
Hood System (Per hood) $60.00
Lawn Sprinkler $60.00  Admin Fee: $50
LP Tank $60.00
Mobile Home Hookup $60.00
Reinspection $60.00
Service / Temporary Service $60.00
Signs (Per circuit) $100.00
Swimming Pool (Above or inground) $100.00
Underground $60.00
Water Heater/Softner (Additional or Replace) $60.00
Sewer Connection - Twp Fee (Excavator) $60.00
Water connection - Twp Fee (Excavator) $60.00
LICENSE REGISTRATION $15.00
Number of Inspections Required ____________ x $5.00*

(* Mileage cost per inspection)

_____________________________________________________ ______________________________________________
Applicants Signature Date REV 1_11_24

Section23a of the State of Michigan construction Code Act of 1972, 1972 PA 230, MCL 125 1523A, prohibits a person from conspiring to circumvent the licensing requirements 
of this state relating to persons who are to perform work on a residential building or a residential structure. Violators are subject to civil fines.

All inspections take place on Tuesdays, Wednesdays and Thursdays between 9am-1pm. You may 
schedule your inspections at www.bsaonline.com or call the office by 3pm the day before the 
desired inspection date. Make sure to have your permit number, type of inspection requested, job 
address and lockbox or access information available. All denied inpections are subject to a $60.00 re-
inspection fee.

PLEASE CIRCLE ALL APPROPRIATE FEES

DESCRIPTION OF WORK:

           Mileage Charge:____________________________
          Register License: ___________________________

Permit Fee: ___________________________

TOTAL:____________________________

Zip:_______________________ Phone:_________________________________

Zip;________________ Phone:______________________________

Contact:_________________________________________________

Email:___________________________________________________

LICENSE INFORMATION:

License#:__________________________________________________________

Certification Type:__________________________________________________

MESC#:____________________________________________________________

FED ID:____________________________________________________________

Insurance Company:________________________________________________

Policy#:_________________________________ Expires:___________________

City:______________________________________ State:_________

CURRENT PROPERTY OWNER:

IS THIS A HOMEOWNER PERMIT?                YES            NO
CONTRACTOR INFORMATION:

Company Name:__________________________________________

Address:_________________________________________________

Address:________________________________________________

Parcel ID #:______________________________________________

Lot #:___________________________________________________

Subdivision:_____________________________________________

Name:____________________________________________________________

Address:__________________________________________________________

City:__________________________________________ State:______________

http://www.oxfordtownship.org/


CANCELATION OF PERMIT: No refund after 6 months from issuance. Cancellation of a permit will require
a written request to cancel. Once the request has been reviewed and approved, all fees will be
refunded except the application fee, plan review fee, 25% of the permit fee, and $60.00 for each inspection.

approved.

or any special instructions for access.

_________________________________________________          ___________________________________________
Signature of Homeowner:                                                                       Date: 

HOMEOWNER AFFIDAVIT

                            
NO WORK SHALL BE CONCEALED UNTIL IT HAS BEEN INSPECTED AND APPROVED.															

accordance with the Code and shall not be enclosed, covered up, or put into operation until it has been
inspected and approved by the Inspector . I will cooperate with the inspector and assume the responsibility 
to arrange for the necessary inspections.

allowed to expire a $50.00 reactivation fee will be due prior to the next inspection.
EXPIRATION OF PERMIT: A permit is valid 180 days from issuance or from the last inspection. If a permit is

When ready for an inspection call the Building Department at 248-628-9787 ext. 122 or schedule online at 
www.bsaonline.com and be prepared with the permit number, job location and lock box code, 

Permitted work shall not be started until the application for permit has been filed. All installations shall be
in conformance with the applicable codes.  No work shall be concealed until it has been inspected and

installed by myself in my own home in which I am living or about to occupy.  All work shall be installed in
I hereby certify that the Mechanical, Electrical, or Plumbing work described on this permit application shall be



BUILDING DEPARTMENT 

   300 Dunlap Road 
          Oxford, MI  48371

3. PROPOSED EARTH CHANGE:

Project Start Date:

PHONE: (248) 628-9787

FAX: (248) 628-8139

www.oxfordtownship.org

Part 91 of Act No. 451 of Public Acts of 1994 as amended, being Section 324.9101-324.9123 of Michigan Compiled Laws

Soil Erosion & Sedimentation Control Permit Application

Name of Property Owner:

Subdivision: Lot No.

Email Address:

2. PROJECT LOCATION:

City: State: Zip Code:

Commercial Development

Phone # of Owner (Daytime):

Has a Building Permit been obtained for this project: No             Yes            Permit #  PB         -

Residential

PSE #:   -

Name:

Street Address:

City: State: Zip Code:

1. APPLICANT INFORMATION: Landowner Developer

Approval of this application grants permission for work included herein 

subject to approved plans, conditions and payment of applicable fees.

Contractor

Phone # (Daytime): Cell Phone #:

Parcel #:

Street Address:

Designated Agent's Signature* :

Print Name:

Print Name: Date:

Contractor/License #:

Describe Project:

Area of Proposed Earth Change (acres/square feet):

Name of Nearest Lake, Stream, County Drain:

Distance of Nearest Lake, Wetland, Stream, County Drain:

Estimated Project Completion Date:

4. SOIL EROSION AND SEDIMENTATION CONTROL PLAN (Refer to Rule 323.1703)

5. PARTIES RESPONSIBLE FOR EARTH CHANGE:

*SESC permits must be renewed annually

 Residential Permit Fee - $250.00 

  Reinspection Fee - $100.00 Per Inspection  

 Non-Residential Plan Review Fee - $250.00   

 Non-Residential Permit Fee - $1500.00 

*If a Designated Agent is applying on behalf of the landowner, the "Soil Erosion & Sedimentation Control Letter of Authorization" form is required to be

completed and signed. A copy of the Authorization form can be obtained online or from the Building Department.

6. APPLICANT AND LANDOWNER SIGNATURES:

Date:

Address:

City: State: Zip Code:

Phone # (Daytime): Cell Phone #:

Landowner's Signature:

I (we) affirm that the above information is accurate and that I (we) will conduct the above described earth change in accordance with Part 91, Soil Erosion 

and Sedimentation Control, of the Natural Resources and Environmental Protection Act, 1994 PA 451, as amended, applicable local ordinances, and the 

documents accompanying this application.
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Soil Erosion and Sedimentation Control Checklist 

Note: Soil erosion and sedimentation control measures must be implemented and inspected prior to beginning any project. 

Two (2) copies of the proposed SESC plans shall be submitted with the completed application and be in 

compliance with Rule 323.1703. The plans shall include at a minimum: 

□ Parcel number, site address, legal description of property, subdivision name, and lot number.

□ Drawing to scale: 1" = 100' or less.  Indicate exact distances between noted features on plan.

□ Distance of any proposed earth change to nearest lakes, wetlands, and/or streams.

□ Show and label all existing easements, setbacks, and deed restrictions.

□ Existing and proposed spot elevations, contour lines, and slope percentages.

□ Soils survey or written description of the soil types of the proposed exposed land area.

□ Description and location of the physical limits of all proposed earth change.

□ Description and location of all existing and proposed on-site drainage and storm water facilities.

□ Description and location of other pertinent land, site, and utility features.

□ Timing and sequence of all proposed earth change.

□ Location of well/septic or water/sewer connections.

□ Location and description for installing and removing all temporary SESC measures.

□ Description and location of all proposed permanent SESC measures.

□ Maintenance program for all permanent SESC measures

□ Designation of person responsible for maintenance of the SESC measures.

Answer "Yes" or "No" to the following questions: 

Will a basement be excavated? 

Will excavation be limited to 42" deep footings? 

Will any material be removed from the site? 

Will any “fill” material be brought onto the site? 

Will excavated material be used for backfilling around house only? 

Will the entire lot be graded? 

Page 2 of 5
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Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Erosion Control Blankets

Inlet Protection

Sediment Basins

Other:__________

Construction Sequence

Temporary SESC Measures Installed:

Silt Fence

Rock Access Road

Silt Fence

Building Construction

Final Grade

Permanent SESC Measures Installed:

Sediment Basins

Seeding/Mulch/Landscaping-Vegetation

Pavement/Rock

Removal of Temporary SESC Measures

Briefly describe the maintenance plan (include responsible party) for each temporary and permanent SESC measure.

Measure Responsible Party Maintenance Plan

Buffer Strips

Catch Basins/Inlets

Street Sweeping

Seeding/Mulch

Storm Ponds/Sediment Basins

Other:_______________________

Anticipated End Date:_______________

SESC SCHEDULE
*Required

Updated March 2022

Project Name/Landowner: ____________________________________ SESC Permit #:___________________________

Anticipated Start Date:_______________
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BUILDING DEPARTMENT 
PHONE: (248) 628-9787 

FAX: (248) 628-8139 
300 Dunlap Road 

Oxford MI, 48371 
www.oxfordtownship.org 

Soil Erosion and Sedimentation Control Letter of Authorization 

Effective immediately, Part 91 requires each designated agent applying for a Soil Erosion Permit on 

behalf of another person to include a statement authorizing him/her to secure the permit. Please have the 

landowner complete this Letter of Authorization to be submitted with the application. 

  is authorized to secure a Soil Erosion Permit in my name for a 

     (Print Name of Designated Agent) 

project requiring said permit at: 

(Address of Project Location) 

        (Print Name of Landowner) 

          (Signature of Landowner) 

   (Date) 
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