
Oxford Twp. Deck Permit Check List

Completed Zoning Compliance and Building Application 

Two complete sets of plans including: 

• Deck Section

• Deck Top Elevation

Plot plan with setback dimensions from all property lines, all existing structures, Septic/Well Field if 
applicable, Roadways and rights-of-way, and existing easements 

Deck Plan Requirements (fill in form included w/Checklist): 

Deck Section Includes: 
✓ Height of deck above grade (Minimum to Maximum)
✓ Footing or Post Hole details (Minimum 42" deep, 12" in diameter full depth by 8"concrete pad) *
✓ Post size
✓ Connection of post to beam details *

· ✓ Guardrail details (36" minimum height and 4" maximum spacing)*
✓ Handrail details (34" to 38" above nosing/ graspable/ ends returned to post/ rail) *
✓ Stair details (36" minimum width/ 8/14 maximum rise/ 9" minimum run/ Open riser)*
✓ Ledger Attachment (lateral load detail / vertical attachment detail / flashing detail) *

***Proof that ledger is attached to bond shall be required from inside***

Deck Top Elevation: 
✓ Dimensions
✓ Post Locations
✓ Beam (Size & Span)
✓ Joist (Size, Span & Spacing)
✓ Decking direction (Diagonal decking may require 12" on center spacing)
✓ Y, K, X Bracing details for lateral stability if required

NOTE: 
✓ Proper fasteners required

✓ Post holes within 3 ft. of house are required to be dug to depth of house footing
✓ Stair nosing shall be required if under 11" threads ( 1" ¼ Max)

✓ 

Inspections Required* 
Posthole inspection with concrete at base. If applicable, a ledger mounted on house and flashed 

inspection shall be made at time of post hole inspection 
A rough framing inspection if framing cannot be observed during final inspection 

Final Inspection 

This packet is provided to help applicants obtain the proper permits and may not include all requirements. 
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DECK PERMIT CHECK LIST 



License Issued To (person)  

Company Name     

Address  Telephone #    

City, Zip:  Fax #   

Federal I.D. #  Cell Phone #    

Contractor License #  Ask us about online permits and inspections 

BS&A online User ID  E-mail

Workman’s Comp Ins. Carrier (or reason for exemption): 

MESC Employer # (or reason for exemption):   

Please provide a copy of: Contractor Registration Fees 
1. Driver’s License, Residential Builder’s License $15.00 
2. Contractor’s License, including master or specialist Sign Contractor w/wo Specialist $15.00 
3. Contractor registration form signed by the license holder All other trades $15.00 

Effective 08.21.23 

FOR BUILDING & SIGN CONTRACTORS ONLY: 
Authorized Signatures – please print (only the contractor and the following names will be allowed to obtain permits): 

FOR ELECTRICAL, PLUMBING, FIRE ALARM & SIGN CONTRACTORS ONLY: 

Master/Specialist authorized to obtain permits – please print (copy of master’s/specialist’s license(s) must be 
attached) 

Name: Master/Specialist/Fire Alarm Tech License #: 

Please be advised that the State of Michigan licensing regulations allow only licensed Electrical/Plumbing 
Contractors and Authorized Master to obtain Electrical/Plumbing permits. 

I, the undersigned, hereby certify that the information herein is true and correct to the best of my knowledge. 

Signature of Licensee: Date: / / 

CONTRACTOR REGISTRATION 
OXFORD TOWNSHIP

 BUILDING DEPARTMENT 
300 Dunlap Rd. 

Oxford, MI 48371 
Phone 248-628-9787

mailto:building@rochesterhills.org


 OWNER  ARCHITECT  ENGINEER  CONTRACTOR

STATE

STATE

STATE

 DETACHED ACCESSORY BLDG.

 COMMERCIAL

 SIGN

 ALTERATION  MOBILE HOME SET-UP  OTHER SPECIFY____________________________

 DEMOLITION

I. LOCATION OF BUILDING

PHONE NO.

IV. CONTRACTOR

ADDRESS

FAX NO.

NAME PHONE NO.

BUILDERS LICENSE NUMBER

SIDWELL#

II. APPLICANT

ADDRESS

PHONE NO.

ZIP CODE

EMAIL ADDRESS

ADDRESS CITY

Insurance Co. 

MESC# Fed ID#

EMAIL ADDRESS

NAME PHONE NO.

V. ARCHITECT / ENGINEER

 REPAIR

B. NON-RESIDENTIAL

 STORE / MERCANTILE

      ABOVE GROUND POOL

 OTHER (SPECIFY)

VIII. TYPE OF PERMIT

CITY

 SINGLE FAMILY       MULTI-FAMILY - NO. OF UNITS(______)      ATTACHED GARAGE

 OTHER (SPECIFY)______________(NEW RESIDENTIAL)  NUMBER OF BEDROOMS ______  NUMBER OF BATHROOMS - FULL ______ PARTIAL _______)

LICENSE NUMBER

VI. PROPOSED USE OF BUILDING

A. RESIDENTIAL

EMAIL ADDRESS FAX NO.

ADDRESS ZIP CODE

EXPIRATION DATE

 LESSEE 

EXPIRATION DATE

BUILDING/ZONING PERMIT APPLICATION

Charter Township of Oxford Building Department

300 Dunlap Rd, Oxford, MI 48371 
Phone 248-628-9787 Ext. 122  

III. OWNER / LESSEE

FAX NO.

NAME

ZIP CODE

CONTACT

ZIP CODE

SUBDIVISION LOT#

CITY

 MEDICAL  OFFICE / PROFESSIONAL INDUSTRIAL

 ADDITION/ACCESSORY STRUCTURE

 TOWER

 DETACHED ACCESSORY STRUCTURE

 NEW BUILDING

 DECK

IN GROUND POOL Page 1 of 2



STAKING READY YES NO

$

 PUBLIC

 PUBLIC

PRINT NAME 

SIGNATURE OF APPLICANT DATE

IX. ENVIRONMENTAL

DESCRIPTION

COST OF CONSTRUCTION 

ZONING DISTRICT

SQUARE FOOTAGE

 PRIVATE WELL

A. PRINCIPAL TYPE OF SEWAGE DISPOSAL

 SEPTIC SYSTEM

B. PRINCIPAL TYPE OF WATER SUPPLY

VII. PROJECT INFORMATION

SECTION 23A OF THE STATE OF MICHIGAN CONSTRUCTION CODE ACT OF 1972, 1972 PA 230, MCL 125.1523A, PROHIBITS A PERSON FROM CONSPIRING TO 
CIRCUMVENT THE LICENSING REQUIREMENTS OF THIS STATE RELATING TO PERSONS WHO ARE TO PERFORM WORK ON A RESIDENTIAL BUILDING OR 
RESIDENTIAL STRUCTURE.   

I HEREBY CERTIFY THAT THE PROPOSED WORK IS AUTHORIZED BY THE OWNER OF RECORD AND THAT I HAVE BEEN AUTHORIZED BY THE OWNER TO MAKE 
THIS APPLICATION AS HIS AUTHORIZED AGENT AND WE AGREE TO CONFORM TO ALL APPLICABLE LAWS OF THE STATE OF MICHIGAN. ALL INFORMATION 
SUBMITTED ON THIS APPLICATION IS ACCURATE TO THE BEST OF MY KNOWLEDGE.      

AFFIDAVIT REGARDING ZONING- I AGREE THE STATEMENTS MADE ABOVE ARE TRUE, AND IF FOUND NOT TO BE TRUE, ANY ZONING PERMIT THAT MAY BE 
ISSUED MAY BE VOID. FURTHER, I AGREE TO COMPLY WITH THE CONDITIONS AND REGULATIONS PROVIDED WITH ANY PERMIT THAT MAY BE ISSUED. 
FURTHER, I AGREE THE PERMIT THAT MAY BE ISSUED IS WITH THE UNDERSTANDING ALL APPLICABLE SECTIONS OF THE CHARTER TOWNSHIP OF OXFORD 
ZONING ORDINANCE WILL BE COMPLIED WITH. FURTHER, I AGREE TO NOTIFY THE CHARTER TOWNSHIP OF OXFORD FOR INSPECTION BEFORE THE START 
OF CONSTRUCTION AND WHEN THE LOCATIONS PROPOSED USES ARE MARKED ON THE GROUND. FURTHER, I AGREE TO GIVE THE PERMISSION FOR 
OFFICIALS OF THE CHARTER TOWNSHIP OF OXFORD, OAKLAND COUNTY, AND THE STATE OF MICHIGAN TO ENTER THE PROPERTY SUBJECT TO THIS PERMIT 
APPLICATION FOR PURPOSES OF INSPECTION. FINALLY, I UNDERSTAND THIS IS A ZONING PERMIT (NOT A PERMIT) AND THAT A ZONING PERMIT , IF USED, 
CONVEYS ONLY THE LAND USE RIGHTS AND DOES NOT INCLUDE ANY REPRESENTATION OR CONVEYANCE OF RIGHTS IN ANY OTHER STATUTE, BUILDING 
CODE, DEED RESTRICTION, OR OTHER PROPERTY RIGHTS.
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DECK FORM -ADDRESS ____________ _ 
{�-'-? '�)=1, ·,r· ·(. 

HOUSE 

ATTACHMENT FOR 
LANDINGS, STAIRS, 
ETC. R311.5.1 

Decking 
Material: 

A 4" sphere cannot 

pass through 

WHEN 
ATTACHING 
BOND TO BOND, 

FOLLOW 
SECTION R507 

DO NOT 
PENETRATE 
BRICK 

Less than 4" 

minimum 36" 

BEAM SIZE: __ _ 

TOP BEARING 

Joist Size: ----
Spacing: ____ _

Post to Post Span: __ _ 
PROVIDE 

LATERAL 
BRACING POST AT HOUSE MUST BE TO 

HOUSE FOOTING DEPTH 

All Post Must Bear on 
Undisturbed Soil - Minimum 42" 
below Finish Grade 

Footing: 42" 

Post Size: 

4" 

12" Minimum 

Height Above 

Grade: 

Handrails: 34" - 38" measured ?'i,!J'.i/ 
vertically from the nosing of the 11/!?i,
treads. Shall be continuous the ·�1 �

Less than 4" 

---

full length of the stairs, ends 
shell be returned. Circular 
cross section 1 ¼" - 2" 

GRASPABLE 

Guardrail minimum 34" off nosing 

BLOCK & SCREW OR USE 
APPROVED BRACKETS ON 
RAIL POSTS 

Rise: Max 8 ¼" 
Run: 9" Min 
Nosing: ¾" - 1 ¼" 
All risers will be equal 
Tread 10" 
No nose if tread= 11" 

A 6" sphere cannot 
pass through 

Grade 

***PLEASE FILL IN ALL REQUIRED INFORMATION*** 

Revised: 1 /2/20 

Beam/Post Connection Method and Hardware to be Used: --------------------------------
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4x6 M.R. T. POST IN 3' -611 DEEP 
CONCRETE FOOTING 

M.R. T. 2x8 RIM JOIST

(2) M.R.T. 2x12 BEAMS

M.R.T. 2x8 JOISTS 1611 O.C.

�- .. 

� CONTINUOUS 2x8 LEDGER BD. 

LAG BOLTS THROUGH LEDGER 
ND EXISTING BOND JOIST AS 
ONNECTION TO STRUCTURE 

2: GUARD RAILS ARE REQUIRED FOR ALL 
FLOOR SURFACES MORE THAN 3011 

ABOVE GRADE (IRC R316)
3: GRABBABLE HANDRAIL IS 

REQUIRED WITH 3 OR MORE RISERS 
(IRC 2000 R315) 

4: STAIRS MUST BE ILLUMINATED PER IRC 
2000 R314.7 

5: INCLUDE THE FOLLOWING: 
BEAM SIZE 
JOIST SIZE 
POST SIZE 
DRAWING S_CALE 
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Typical Guardrail Details 
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INCLUDE THE FOLLOWING ON THIS SHEET: 
1: PROJECT ADDRESS & LOT NUMBER 

SAMPLE SITE PLAN 2: BUILDER / CONTRACTOR NAME & PHONE 
NUMBER SCALE : 111 = 20' -0" 

3: OWNER'S NAME & PHONE NUMBER 
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