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► NOTES ON THE ZONING ORDINANCE

The Charter Township of Oxford is divided into zoning districts. These zoning districts are very specific about 
what the property can be used for. 

When you apply for a building permit, you must also apply for a zoning compliance permit. Currently the cost 
of this permit is $125. 

Generally, the zoning ordinance spells out the minimum standards as to the size of lots, minimum sizes of 
buildings and where the structure can and should be placed. The zoning ordinance goes even further; it attempts 
to maintain the design and character of the various neighborhoods. Much of the zoning ordinance deals with 
dimensions, specifically setbacks, from the property lines. We are now ready to discuss what a plot plan is an 
what is needed to be included on the plot plan. 

► PLOTPLAN

A plot plan is a graphic representation of how the prope1ty is laid out. It is shown as if you were looking directly 
down on the property. 
Included on the plot plan are physical characteristics of your prope1ty to include how the building is to be 
situated, locations of driveways, sidewalks, accessory structures and easements. 
The plot plan is required to be drawn to a scale, usually one (I) inch equal to twenty (20) feet, 1" =20.0'. Other 
items that are included on the plot plan are the N01th arrow and the setback dimensions along with the property 
line dimensions. 

► BUILDING CODE

The building code, electrical code, plumbing code, and mechanical code are designed to safeguard the health 
and safety of the occupants in every building. 
The building code specifies the structural requirements such as the of joists, rafters, studs, and also what 
spacing is required for a given span. It also specifies sizes of headers and lintels over the doors and windows. 
It specifies sizes of foundations, thickness, footings and other structural details. 

► MECHANICAL CODE

This code tells you what you can and cannot do with mechanical installations such as heating, cooling, air 
conditioning, ventilation, and gas piping. 

► PLUMBING CODE

This code governs all pipes that carry waste water from the building to the sewer system or septic field. It also 
governs the water supply. And specifies what kinds of pipe (copper, iron, plastic, etc.) can be used. Covered 
are hot water heaters, sinks, water closets, and dishwashers. 

► ELECTRICAL CODE

This code specifies what you can or cannot do with the wiring of your building and property. 

► PLANS

Good drawings are one of the most important steps in the planning and construction of your project. For simple 
projects you may be able to do the drawings yourself, more complex projects it may be required to have someone 
design, draft, and/or stamp them. The purpose of the drawings is to ensure that everyone involved, including 
you, the contractor, and the inspectors, all have the same understanding and that there is no miscommunication. 



For construction outside the existing walls, in addition to your plot plan, you will need a floor plan, 
foundation plan, structural section, and exterior elevations. 

If you plan on doing your own drawings (construction drawings) a few hints are: 

1. Visit your local library and look through some good drawing books.
2. Start your drawings on grid or graph paper, or cheap onion skin (tracing paper).

A few tools that will be useful are: 

Soft, sharp pencils 
Grid paper, tracing paper 
Eraser 
Straight edge or ruler 
Triangle 
Architects scale 

Most drawings submitted to the building department are drawn to a scale of ¼"=1 '0", with some 
details drawn to a scale of½"= 1 '-0". 

>HINTS TO GET YOU STARTED

Call the building department; find out what drawings will be required. 

Show your drawings to a friend or relative, if they can understand what you plan to do, the building 
department should understand them also. 

Obtain information about your zoning district from the building department regarding setback 
requirements (a delay of your project could result, if a variance is required or the drawings have to be 
altered to meet the ordinance.) 

Dimensions are very important, make your drawings accurate. 

Label everything on your drawing. You will not be there to explain when the drawings are reviewed. 

>THE DRAWINGS

Do the floor plan first. The floor plans show all permanent and structural elements, including the 
following: 

1. Width and shape of rooms.
2. Size and location of doors and windows.
3. Plumbing fixtures (bathtubs, sinks and water closets, etc.).
4. Major appliances (refrigerator, stove, furnaces, etc.).
5. Label all rooms to include halls and closets.
6. Electrical outlets and switches.
7. Thickness of walls.
8. Label and note sizes of floor joists, headers, and beams.



>FOUNDATION PLANS

The foundation is used to distribute the weight of the building to the ground. You will need to show 

the location and the size of the footings and floor materials. 

Using your floor plans trace over the walls to establish your foundation. You should also draw a 
section of the footings showing the relationship of the soil, footings, foundation, and floor system. 

>SECTIONS

Section drawings literally slice through the building to show construction details. The drawing does 
not have to be complex, but should include the following: 

1. How the framing connects to the foundation.
2. How the walls connect to the floor.
3. Sizes and spacing of framing members (studs, rafts, and joists).
4. Inside and outside finish material.

5. Heights between floors.
6. 18 inch clearance ( crawl space) from wood construction.

>EXTERIOR ELEVATIONS

Elevations are drawn to show what the building or addition will look like when finished. They show 
the positions and heights of windows and doors, roof slopes, overhangs and how roof levels connect. 
NOTE: you can use your floor plans to project your elevations. 

>GETTING THE PERMITS

The primary reason for getting permits is that there are legal and financial liabilities when you don't 
get a permit. Work done without a permit is illegal and may post complications for you when you try 
to sell your house. Any fire or homeowners insurance can be invalidated if work is done without a 
permit. 

A second reason brings you the services of the inspector. The inspector approves each phase of the 
construction process, checking to see that the work is done safely and properly. Inspectors can also 
advise you if you encounter problems with your project. 

>WHO CAN GET A PERMIT

Permits can be issued to the owner, proof of ownership required, or any contractor licensed by the 
State of Michigan. Permits will not be issued to unlicensed contractors. NOTE: the person obtaining 

the permit is responsible for all the work being done under that permit. 

>WHAT KIND OF PERMIT

There are seven different pe1mits for construction issued by the township: 

1. A Zoning Compliance Permit

2. A Grading Permit (New Build)



3. Soil Erosion Permit
4. A Building Permit
5. A Plumbing Permit
6. A Mechanical Permit
7. An Electrical Permit

Permits are relatively simple to obtain. Simply come to the township Building Department, obtain an 
application and speak with our staff to generally review what your intentions are. 

>ITEMS AND DOCUMENTS THAT MUST BE SUBMITTED

1. A completed application with the zoning compliance fee and grading fee.
2. Two (2) complete sets of drawings.
3. Any new constrnction may require a soil erosion permit.
4. A driveway permit is required if you are going to connect to a county maintained road and can

be obtained from the Oakland County Road Commission.
5. A septic and well permit is required if Township Sewer and Water is not available and can be

obtained from Oakland County.

>INSPECTIONS

Inspections are done on different days, depending on the inspector's availability. All inspections must 
be called in before 3 :00pm the day before, or you will have to wait for the next available inspection 
date. Inspection days are as follow: 

1. Zoning reviews, stake inspections, soil erosion reviews, and silt fence inspections are only done
on Wednesday mornings.

2. Building inspections are done Tuesdays, Wednesdays, and Thursdays, between 9am and 5pm.
3. Electrical inspections are done Tuesdays, and Thursdays between 9:00am and 

1:00pm.
4. Plumbing & Mechanical inspections are done Tuesday and Thursday between 9:00am and

1:00pm.

If you need any other day or time, we will be more than happy to work with you and try to get an 
inspector out whenever is convenient for you. 

The first inspection that is required is called the stake inspection. This is triggered upon the building 
permit application being submitted and the zoning compliance fee is paid. Basically, this requires that 
the stakes be placed on the property to indicate where the property lines are and where the location of 
the constrnction will take place. Included with this inspection is the silt fence inspection if applicable, 
fees are due at the time the zoning compliance fee is paid. 

Constrnction inspections follow a logical sequence. The building department can help you with the 
required inspections and order. 



REQUIRED BUILDING INSPECTIONS 

RESIDENTIAL 

(IN ORDER) 

1. TRENCH OR SPREAD FOOTING FOR HOUSE (Basement Footing): done BEFORE POURING;

will be check for:

a. Width and depth of footing per plan and code requirements

b. Location of footings per Plot Plan and Zoning Requirements

c. Soil conditions

2. BACKFILL FOR FOUNDATION WALLS: Inspector will check for:

a. *Blocked basements: must be parged- 3/8" cement plaster and foundation

coating applied.

b. *Poured basements: pins must be removed and filled with foundation coating

applied.

c. Walls braced, see attached sheet.

3. TRENCH FOOTING FOR ATTACHED GARAGE:

a. A Preliminary Grade Survey (as-built) is required after the Garage Trench is

scheduled/approved by the Building Inspector.

b. Zoning Inspector will perform the review and/or inspection on Wednesday - any

work performed prior to Zoning Inspector approval is at builders own risk

c. No future inspections Building/Trade except the electrical service only inspection

will be granted until approval of the Foundation Survey {As-built) is approved.

Any work performed prior to Zoning Inspector approval is at builders own risk.

4. SAND INSPECTION FOR FLOOR OF GARAGE AND GRAVEL INSPECTION FOR BASEMENT -

NOT ALWAYS READY AT THE SAME TIME (separate inspection called in): to be done

BEFORE POURING, checked for:

a. Compaction, Finished Floor Grade Line, and Stanchion Posts.

5. ROUGH BUILDING:

**PRIOR TO ROUGH BUILDING INSPECTION, all rough inspections on all trade permits

must be approved before final inspection can be scheduled.

6. INSULATION

7. BRICK FLASHING: Not all buildings have brick- there isn't a specific time - other than

when the brick is ready for an inspection.



8. FINAL BUILDING:

** PRIOR TO FINAL BUILDING INSPECTION, all final inspections on all trade permits must 

be approved before final inspection can be scheduled. 

a. All floor areas that may be subject to water must be sealed or have finished

waterproof flooring.

b. All interior and exterior trim, caulk, and paint/stain must be complete.

c. Final grade with a grading certificate of elevation has to be to the Building

Department prior to final building inspection.

*STEEL WALLS ARE GENERALLY IN NON-RESIDENTIAL SITUATIONS. WHEN THE WORK IS READY

FOR AN INSPECTION, IT'S ALMOST ALWAYS AFTER PLUMBING AND ELECTRICAL ARE ROUGH

INSPECTED.

MILEAGE: 

NEW RESIDENTIAL BUILDING MILEAGE (INSPECTION 9-10) = $5.00 per inspection 

DECK: 2 INSPECTIONS 

REMODEL: 3 INSPECTIONS 

ADDITION: 4-5 INSPECTIONS 

SHED: 

1. Post Hole 2. Final

1. Rough 2. Insulation 3. Final

NOTED ABOVE #1, #4, #5, #6, #8

• LESS THAN 200 SQFT: ONLY ZONING PERMIT NO BLDG. INSPECTION

• MORE THAN 200 SQFT: ZONING PERMIT AND BLDG. INSPECTION NOTED ABOVE #1, #8

BASEMENT REMODEL/ADDITIONAL WINDOW OR CHANGE IN FRAME/MOBILE HOME- N/A 

ZONING BUT REQUIRES BLDG. PERMIT (ALL REQUIRE 1. ROUGH 2. FINAL EXCEPT MOBILE HOME 

3. FINAL)

C OF O: 

1 ORIGINAL IN BLDG. FILE 

2 COPIES TO CLERK HIGHLIGHT BOND REFUND AND TO BE PAID 

1 COPY TO DEPUTY CLERK IF ON SEWER 

1 COPY TO PERMIT HOLDER 

1 COPY TO CONTRACTOR 



NOTICE TO BUILDERS 

ALL NEW SINGLE FAMILY HOME BUILDING PERMITS 

APPLICATION FEE: The Zoning Permit fee of $120 + $5 mileage, the Grading Plan 

Permit fee of $120 + $5 mileage, and the Soil Erosion Permit fee of $250 is due at 

the time of the Zoning Application submission.  

• The Township Engineer completes Grading and Soil Erosion (SESC) plan

reviews and inspections on Tuesday’s and Thursday’s. 

• The Zoning Inspector completes reviews and inspections on Tuesday’s and

Thursday’s. 

• The Plan Reviewer completes reviews after Grading, SESC, and Zoning are

approved. 

Once the building permit has been issued the following are required: 

• A Preliminary Grade Survey (As-built) is required to be submitted to the

Building Department after the Footing Inspections which include Basement and 

Garage.  

• Sealed Truss Drawings shall be submitted prior to scheduling a rough building

inspection. 

• An Energy Compliance Certificate shall be submitted prior to scheduling a final

building inspection. 

• Grading Certificate of Elevation shall be submitted prior to scheduling a final

building inspection. Sidewalks and driveways must be shown on the final grading 

certificate.  

A Certificate of Occupancy shall not be issued for a new single-family home with 

well and septic until final approval letters from Oakland County Health Division 

(248-858-1312) have been submitted to the Oxford Twp. Building Department. 



 OWNER  ARCHITECT  ENGINEER  CONTRACTOR

STATE

STATE

STATE

 DETACHED ACCESSORY BLDG.

 COMMERCIAL

 SIGN

 ALTERATION  MOBILE HOME SET-UP  OTHER SPECIFY____________________________

 DEMOLITION

I. LOCATION OF BUILDING

PHONE NO.

IV. CONTRACTOR

ADDRESS

FAX NO.

NAME PHONE NO.

BUILDERS LICENSE NUMBER

SIDWELL#

II. APPLICANT

ADDRESS

PHONE NO.

ZIP CODE

EMAIL ADDRESS

ADDRESS CITY

Insurance Co. 

MESC# Fed ID#

EMAIL ADDRESS

NAME PHONE NO.

V. ARCHITECT / ENGINEER

 REPAIR

B. NON-RESIDENTIAL

 STORE / MERCANTILE

      ABOVE GROUND POOL

 OTHER (SPECIFY)

VIII. TYPE OF PERMIT

CITY

 SINGLE FAMILY       MULTI-FAMILY - NO. OF UNITS(______)      ATTACHED GARAGE

 OTHER (SPECIFY)______________(NEW RESIDENTIAL)  NUMBER OF BEDROOMS ______  NUMBER OF BATHROOMS - FULL ______ PARTIAL _______)

LICENSE NUMBER

VI. PROPOSED USE OF BUILDING

A. RESIDENTIAL

EMAIL ADDRESS FAX NO.

ADDRESS ZIP CODE

EXPIRATION DATE

 LESSEE 

EXPIRATION DATE

BUILDING/ZONING PERMIT APPLICATION

Charter Township of Oxford Building Department

300 Dunlap Rd, Oxford, MI 48371 
Phone 248-628-9787 Ext. 122  

III. OWNER / LESSEE

FAX NO.

NAME

ZIP CODE

CONTACT

ZIP CODE

SUBDIVISION LOT#

CITY

 MEDICAL  OFFICE / PROFESSIONAL INDUSTRIAL

 ADDITION/ACCESSORY STRUCTURE

 TOWER

 DETACHED ACCESSORY STRUCTURE

 NEW BUILDING

 DECK

IN GROUND POOL Page 1 of 2



STAKING READY YES NO

$

 PUBLIC

 PUBLIC

PRINT NAME 

SIGNATURE OF APPLICANT DATE

 PRIVATE WELL

A. PRINCIPAL TYPE OF SEWAGE DISPOSAL

 SEPTIC SYSTEM

B. PRINCIPAL TYPE OF WATER SUPPLY

VII. PROJECT INFORMATION

BUILDING APPLICATION 3/22

IX. ENVIRONMENTAL

DESCRIPTION

COST OF CONSTRUCTION 

ZONING DISTRICT

SQUARE FOOTAGE

SECTION 23A OF THE STATE OF MICHIGAN CONSTRUCTION CODE ACT OF 1972, 1972 PA 230, MCL 125.1523A, PROHIBITS A PERSON FROM CONSPIRING TO 
CIRCUMVENT THE LICENSING REQUIREMENTS OF THIS STATE RELATING TO PERSONS WHO ARE TO PERFORM WORK ON A RESIDENTIAL BUILDING OR 
RESIDENTIAL STRUCTURE.   

I HEREBY CERTIFY THAT THE PROPOSED WORK IS AUTHORIZED BY THE OWNER OF RECORD AND THAT I HAVE BEEN AUTHORIZED BY THE OWNER TO MAKE 
THIS APPLICATION AS HIS AUTHORIZED AGENT AND WE AGREE TO CONFORM TO ALL APPLICABLE LAWS OF THE STATE OF MICHIGAN. ALL INFORMATION 
SUBMITTED ON THIS APPLICATION IS ACCURATE TO THE BEST OF MY KNOWLEDGE.      

AFFIDAVIT REGARDING ZONING- I AGREE THE STATEMENTS MADE ABOVE ARE TRUE, AND IF FOUND NOT TO BE TRUE, ANY ZONING PERMIT THAT MAY BE 
ISSUED MAY BE VOID. FURTHER, I AGREE TO COMPLY WITH THE CONDITIONS AND REGULATIONS PROVIDED WITH ANY PERMIT THAT MAY BE ISSUED. 
FURTHER, I AGREE THE PERMIT THAT MAY BE ISSUED IS WITH THE UNDERSTANDING ALL APPLICABLE SECTIONS OF THE CHARTER TOWNSHIP OF OXFORD 
ZONING ORDINANCE WILL BE COMPLIED WITH. FURTHER, I AGREE TO NOTIFY THE CHARTER TOWNSHIP OF OXFORD FOR INSPECTION BEFORE THE START 
OF CONSTRUCTION AND WHEN THE LOCATIONS PROPOSED USES ARE MARKED ON THE GROUND. FURTHER, I AGREE TO GIVE THE PERMISSION FOR 
OFFICIALS OF THE CHARTER TOWNSHIP OF OXFORD, OAKLAND COUNTY, AND THE STATE OF MICHIGAN TO ENTER THE PROPERTY SUBJECT TO THIS PERMIT 
APPLICATION FOR PURPOSES OF INSPECTION. FINALLY, I UNDERSTAND THIS IS A ZONING PERMIT (NOT A PERMIT) AND THAT A ZONING PERMIT , IF USED, 
CONVEYS ONLY THE LAND USE RIGHTS AND DOES NOT INCLUDE ANY REPRESENTATION OR CONVEYANCE OF RIGHTS IN ANY OTHER STATUTE, BUILDING 
CODE, DEED RESTRICTION, OR OTHER PROPERTY RIGHTS.
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CHARTER TOWNSHIP OF OXFORD 

REQUIRED CONSTRUCTION DOCUMENTS 

NOTE: Failure to include all required documents wil l  delay the review process. 

The Following items and documents are required to be submitted along with a completed 
application for ZONING COMPLIANCE AND BUILDING PERMIT, except as noted. 

PAGE 2 

► 1 Two (2} complete folded sets of CONSTRUCTION PLANS with Grading Plan (New Residential). 

Required for all applications.
► 2 A complete PLOT PLAN showing the dimensions to all property lines (setbacks), as well as the

locations of the proposed structure(s) and distances from property lines. Include all easements.
► 3 A DRIVEWAY PERMIT (Application with a date stamp), if on a public road. Required for new curb cuts

to county or state highways.

ROAD COMMISSION FOR OAKLAND COUNTY 
Permits Division 
2420 Pontiac Lake Road 
Waterford, Ml 48328 
248-858-4835

► 4 A DRINKING WATER WELL AND ON-SITE SEWAGE DISPOSAL PERMIT, if not on a public system. Required

new home, new commercial and new industrial construction.
OAKLAND COUNTY HEAL TH DIVISION 

Department of Human Services 
Health Division Building 
1200 N. Telegraph Road 
Pontiac. Ml 48341-0432 
248-858-1312

No Temporary or Certificate of Occupancy will 
be issued until Drinking Water Well and On-Site 
Sewage Disposal System have FINAL 
APPROVAL by Oakland County Health Division. 

► 5 A SOIL EROSION PERMIT, if applicable.
CHARTER TOWNSHIP OF OXFORD 
300 Dunlap Road 
Oxford, Ml 48371 

248-628-9787 ext. 114

► 6 ENGINEERED TRUSS DRAWINGS, if applicable, prior to installation of trusses. 
► 7 A check or cash in the amount of $125.00 for Grading Plan Review (All New Residential)

and $125.00 for Zoning Compliance Permit= $250.00 Total.

► 8 NOTE: Address must be posted at the driveway or at the road for inspectors to locate the property.
( NO ADDRESS NO INSPECTION AND YOU WILL BE SUBJECT TO A RE-INSPECTION FEE).

STAKE INSPECTION PROCEDURE 

Required: 
1 A Certificate of survey from a State of Michigan Registered Land Surveyor, for all 

NEW Construction. Mortgage survey with proposed structures drawn in with setback 
information can be substituted for garages, decks, pools, sheds, etc. 

2 Actual stakes shall be tagged or painted as follows: 
RED For property corners, these stakes are to be set next to the 

surveyor's iron set at the property corners. 
YELLOW For buildings, additions or accessory structures. 

3 Road Right-of-Ways. Property corner stakes shall indicate the actual location 
of the right-of-way (Where the property abuts the road right-of-way). 

4 Easements- The location of all easements located on the property shall also be staked 
and identified as such. 

Adopted at a Township Board meeting, June 11, 2014, effective date June 12, 2014. 
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Article 3 Zoning District Regulations 

Charter Township of Oxford 3-20  Zoning Ordinance (Effective 3/29/07) 
Return to Table of Contents Article Amendments through July 2023 

3.7 Schedule of District Regulations. 

District Minimum 
Lot Area A,B 

Min. Lot 
Width C, D 

Minimum Yard Setback E Maximum Bldg. 
Height F, G Maximum Lot 

Coverage H 
Additional 

Regulations 
Front I, J Side J Rear Feet Stories 

AG, Agriculture 20 acres 600 ft. 50 ft. 60 ft. 75 ft. 35 ft. K 2½ 10% See §3.8(A) 

SF-3, Suburban Farms 10 acres 330 ft. 50 ft. 50 ft. 60 ft. 35 ft. 2½ 15% See §3.8(A) 

SF-2, Suburban Farms 5 acres 300 ft. 40 ft. 50 ft. 50 ft. 35 ft. 2½ 15% See §3.8(A) 

SF-1, Suburban Farms 2.5 acres 200 ft. 40 ft. 50 ft. 50 ft. 35 ft. 2½ 20% See §3.8(A) 

R-3, Single-Family Residential 1 acre 150 ft. 35 ft. 15 ft. 30 ft. 35 ft. 2½ 25% See §3.8(A) 

R-2, Single-Family Residential 25,000 s.f. 120 ft. 30 ft. 12.5 ft. 25 ft. 35 ft. 2½ 30% See §3.8(A) 

R-1, Single-Family Residential 12,000 s.f. 80 ft. 25 ft. 10 ft. N 20 ft. 35 ft. 2½ 35% See §3.8(A) 

R-1A, Single-Family Residential 6,000 s.f. 60 ft. 25 ft. 7.5 ft. N 20 ft. 35 ft. 2½ 40% See §3.8(A) 

RM, Multiple-Family Residential See §3.8(B) 200 ft. 35 ft. 20 ft. 40 ft. 45 ft. L 3 40% See §3.8(B) 

MHC, Manufactured Housing 
Community 10  acres 330 ft. 40 ft. 20 ft. 35 ft. 25 ft. L 2 35% See §3.8(C) 

C-1, Local Commercial 10,000 s.f. 100 ft. 35 ft. 20 ft. M 25 ft. 35 ft. 2 30% – 

C-2, General Commercial 1 acre 150 ft. 35 ft. 30 ft. M 30 ft. 35 ft. 2 30% – 

O, Office 10,000 s.f. 100 ft. 35 ft. 20 ft. 25 ft. 45 ft. 3 30% – 

RO, Research Office 1 acre 150 ft. 50 ft. 25 ft. 50 ft. 40 ft. 2 30% 

I-1, Light Industrial 1 acre 150 ft. 50 ft. 25 ft. 50 ft. 40 ft. 2 35% – 

I-2, General Industrial 2 acres 200 ft. 75 ft. 50 ft. 75 ft. 50 ft. 2 40% – 

R, Recreation 5 acres 330 ft. 50 ft. 50 ft. 50 ft. 35 ft. 2½ 10% 

PQP, Public/Quasi-Public - - 35 ft. 20 ft. 20 ft. 45 ft. 3 40% - 

G, Gravel and Sand Overlay See §5.25 



BUILDING DEPARTMENT 

300 Dunlap Road 

Oxford Ml, 48371 

OXFORD T\\'P.

Plot Plan Review Checklist 

PHONE: (248) 628-9787 

FAX: (248) 628-8139 

www.oxfordtownship.org 

Two (2) copies of the proposed plot plan shall be submitted along with the completed 

Zoning Compliance or Land Improvement permit application. The plans shall include at a minimum: 

D Parcel number, site address, legal description of property, subdivision name, and lot number. 

D North arrow, bar scale, legend, benchmarks 

D Topographical survey information with overlap onto adjacent propetties 

D Road name and width of right-of-way or private road easement 

D Seal and signature of engineer or surveyor I icensed in the State of Michigan 

D Location of all new construction on the site and distance from lot lines 

D All proposed and existing utilities, structures, and leads (sanitary, water main, storm) 

D Wetland boundaries, water surface and floodplain elevations 

D Show and label all setbacks and existing easements on the property 

D All proposed and existing sidewalks and driveways 

D Existing tree/vegetation to remove or protect 

D Setback lines and dimensions from corners of building perpendicular to propetty lines 

D Proposed and existing directional flow arrows to identify drainage patterns 

D Show existing and proposed elevations for the following items: 

D Finish floor of house, basement/walkout, and garage 

D Finish grades around buildings 

D Lot corners 

D Grade change points 

D Adjacent parcels to sufficiently identify drainage pattern 

D Swales 

0 Retaining walls 

D Include soil erosion measures by referring to the Soil Erosion and Sedimentation Control Checklist 

D Relevant notes and details pertaining to the construction work on site 

A. Prior to issuance of a building permit the permit holder shall submit two (2) copies of the plot plan
drawing to the Building Department for review and approval. All grades shown on the plot plan shall be
in accordance with the approved subdivision grading plans. All plot plans shall be related to an accurate
boundary survey of the property and include the information listed above.

B. Prior to backfill inspection, an as-built survey of the foundation wall and brick grade elevations must be
submitted for review and approval by the Zoning Official.

C. Prior to issuance of a Certificate of Occupancy a signed and sealed Final Grading Certificate must be
submitted and approved by the Building Official indicating that all lot grading has been completed in
accordance with the approved plot plan (within an allowable tolerance of plus or minus 0.10 feet) .





BUILDING DEPARTMENT 

   300 Dunlap Road 
          Oxford, MI  48371

3. PROPOSED EARTH CHANGE:

Project Start Date:

PHONE: (248) 628-9787

FAX: (248) 628-8139

www.oxfordtownship.org

Part 91 of Act No. 451 of Public Acts of 1994 as amended, being Section 324.9101-324.9123 of Michigan Compiled Laws

Soil Erosion & Sedimentation Control Permit Application

Name of Property Owner:

Subdivision: Lot No.

Email Address:

2. PROJECT LOCATION:

City: State: Zip Code:

Commercial Development

Phone # of Owner (Daytime):

Has a Building Permit been obtained for this project: No Yes Permit #  PB -

Residential

PSE #: -

Name:

Street Address:

City: State: Zip Code:

1. APPLICANT INFORMATION: Landowner Developer

Approval of this application grants permission for work included herein 

subject to approved plans, conditions and payment of applicable fees.

Contractor

Phone # (Daytime): Cell Phone #:

Parcel #:

Street Address:

Designated Agent's Signature* :

Print Name:

Print Name: Date:

Contractor/License #:

Describe Project:

Area of Proposed Earth Change (acres/square feet):

Name of Nearest Lake, Stream, County Drain:

Distance of Nearest Lake, Wetland, Stream, County Drain:

Estimated Project Completion Date:

4. SOIL EROSION AND SEDIMENTATION CONTROL PLAN (Refer to Rule 323.1703)

5. PARTIES RESPONSIBLE FOR EARTH CHANGE:

*SESC permits must be renewed annually

Residential Permit Fee - $250.00
Reinspection Fee - $100.00 Per Inspection
Non-Residential Plan Review Fee - $250.00

Non-Residential Permit Fee - $1500.00

*If a Designated Agent is applying on behalf of the landowner, the "Soil Erosion & Sedimentation Control Letter of Authorization" form is required to be
completed and signed. A copy of the Authorization form can be obtained online or from the Building Department.

6. APPLICANT AND LANDOWNER SIGNATURES:

Date:

Address:

City: State: Zip Code:

Phone # (Daytime): Cell Phone #:

Landowner's Signature:

I (we) affirm that the above information is accurate and that I (we) will conduct the above described earth change in accordance with Part 91, Soil Erosion 

and Sedimentation Control, of the Natural Resources and Environmental Protection Act, 1994 PA 451, as amended, applicable local ordinances, and the 

documents accompanying this application.

Page 1 of 5
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Soil Erosion and Sedimentation Control Checklist 

Note: Soil erosion and sedimentation control measures must be implemented and inspected prior to beginning any project. 

Two (2) copies of the proposed SESC plans shall be submitted with the completed application and be in 

compliance with Rule 323.1703. The plans shall include at a minimum: 

□ Parcel number, site address, legal description of property, subdivision name, and lot number.

□ Drawing to scale: 1" = 100' or less.  Indicate exact distances between noted features on plan.

□ Distance of any proposed earth change to nearest lakes, wetlands, and/or streams.

□ Show and label all existing easements, setbacks, and deed restrictions.

□ Existing and proposed spot elevations, contour lines, and slope percentages.

□ Soils survey or written description of the soil types of the proposed exposed land area.

□ Description and location of the physical limits of all proposed earth change.

□ Description and location of all existing and proposed on-site drainage and storm water facilities.

□ Description and location of other pertinent land, site, and utility features.

□ Timing and sequence of all proposed earth change.

□ Location of well/septic or water/sewer connections.

□ Location and description for installing and removing all temporary SESC measures.

□ Description and location of all proposed permanent SESC measures.

□ Maintenance program for all permanent SESC measures

□ Designation of person responsible for maintenance of the SESC measures.

Answer "Yes" or "No" to the following questions: 

Will a basement be excavated? 

Will excavation be limited to 42" deep footings? 

Will any material be removed from the site? 

Will any “fill” material be brought onto the site? 

Will excavated material be used for backfilling around house only? 

Will the entire lot be graded? 
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Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Erosion Control Blankets

Inlet Protection

Sediment Basins

Other:__________

Construction Sequence

Temporary SESC Measures Installed:

Silt Fence

Rock Access Road

Silt Fence

Building Construction

Final Grade

Permanent SESC Measures Installed:

Sediment Basins

Seeding/Mulch/Landscaping-Vegetation

Pavement/Rock

Removal of Temporary SESC Measures

Briefly describe the maintenance plan (include responsible party) for each temporary and permanent SESC measure.

Measure Responsible Party Maintenance Plan

Buffer Strips

Catch Basins/Inlets

Street Sweeping

Seeding/Mulch

Storm Ponds/Sediment Basins

Other:_______________________

Anticipated End Date:_______________

SESC SCHEDULE
*Required

Updated March 2022

Project Name/Landowner: ____________________________________ SESC Permit #:___________________________

Anticipated Start Date:_______________
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BUILDING DEPARTMENT 
PHONE: (248) 628-9787 

FAX: (248) 628-8139 
300 Dunlap Road 

Oxford MI, 48371 
www.oxfordtownship.org 

Soil Erosion and Sedimentation Control Letter of Authorization 

Effective immediately, Part 91 requires each designated agent applying for a Soil Erosion Permit on 

behalf of another person to include a statement authorizing him/her to secure the permit. Please have the 

landowner complete this Letter of Authorization to be submitted with the application. 

  is authorized to secure a Soil Erosion Permit in my name for a 

     (Print Name of Designated Agent) 

project requiring said permit at: 

(Address of Project Location) 

        (Print Name of Landowner) 

          (Signature of Landowner) 

   (Date) 
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