
 OWNER  ARCHITECT  ENGINEER  CONTRACTOR

STATE

STATE

STATE

 DETACHED ACCESSORY BLDG.

 COMMERCIAL

 SIGN

 ALTERATION  MOBILE HOME SET-UP  OTHER SPECIFY____________________________

 DEMOLITION

I. LOCATION OF BUILDING

PHONE NO.

IV. CONTRACTOR

ADDRESS

FAX NO.

NAME PHONE NO.

BUILDERS LICENSE NUMBER

SIDWELL#

II. APPLICANT

ADDRESS

PHONE NO.

ZIP CODE

EMAIL ADDRESS

ADDRESS CITY

Insurance Co. 

MESC# Fed ID#

EMAIL ADDRESS

NAME PHONE NO.

V. ARCHITECT / ENGINEER

 REPAIR

B. NON-RESIDENTIAL

 STORE / MERCANTILE

      ABOVE GROUND POOL

 OTHER (SPECIFY)

VIII. TYPE OF PERMIT

CITY

 SINGLE FAMILY       MULTI-FAMILY - NO. OF UNITS(______)      ATTACHED GARAGE

 OTHER (SPECIFY)______________(NEW RESIDENTIAL)  NUMBER OF BEDROOMS ______  NUMBER OF BATHROOMS - FULL ______ PARTIAL _______)

LICENSE NUMBER

VI. PROPOSED USE OF BUILDING

A. RESIDENTIAL

EMAIL ADDRESS FAX NO.

ADDRESS ZIP CODE

EXPIRATION DATE

 LESSEE 

EXPIRATION DATE

BUILDING/ZONING PERMIT APPLICATION

Charter Township of Oxford Building Department

300 Dunlap Rd, Oxford, MI 48371 
Phone 248-628-9787 Ext. 122  

III. OWNER / LESSEE

FAX NO.

NAME

ZIP CODE

CONTACT

ZIP CODE

SUBDIVISION LOT#

CITY

 MEDICAL  OFFICE / PROFESSIONAL INDUSTRIAL

 ADDITION/ACCESSORY STRUCTURE

 TOWER

 DETACHED ACCESSORY STRUCTURE

 NEW BUILDING

 DECK
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STAKING READY YES NO

$

 PUBLIC

 PUBLIC

PRINT NAME 

SIGNATURE OF APPLICANT DATE

IX. ENVIRONMENTAL

DESCRIPTION

COST OF CONSTRUCTION 

ZONING DISTRICT

SQUARE FOOTAGE

 PRIVATE WELL

A. PRINCIPAL TYPE OF SEWAGE DISPOSAL

 SEPTIC SYSTEM

B. PRINCIPAL TYPE OF WATER SUPPLY

VII. PROJECT INFORMATION

SECTION 23A OF THE STATE OF MICHIGAN CONSTRUCTION CODE ACT OF 1972, 1972 PA 230, MCL 125.1523A, PROHIBITS A PERSON FROM CONSPIRING TO 
CIRCUMVENT THE LICENSING REQUIREMENTS OF THIS STATE RELATING TO PERSONS WHO ARE TO PERFORM WORK ON A RESIDENTIAL BUILDING OR 
RESIDENTIAL STRUCTURE.   

I HEREBY CERTIFY THAT THE PROPOSED WORK IS AUTHORIZED BY THE OWNER OF RECORD AND THAT I HAVE BEEN AUTHORIZED BY THE OWNER TO MAKE 
THIS APPLICATION AS HIS AUTHORIZED AGENT AND WE AGREE TO CONFORM TO ALL APPLICABLE LAWS OF THE STATE OF MICHIGAN. ALL INFORMATION 
SUBMITTED ON THIS APPLICATION IS ACCURATE TO THE BEST OF MY KNOWLEDGE.      

AFFIDAVIT REGARDING ZONING- I AGREE THE STATEMENTS MADE ABOVE ARE TRUE, AND IF FOUND NOT TO BE TRUE, ANY ZONING PERMIT THAT MAY BE 
ISSUED MAY BE VOID. FURTHER, I AGREE TO COMPLY WITH THE CONDITIONS AND REGULATIONS PROVIDED WITH ANY PERMIT THAT MAY BE ISSUED. 
FURTHER, I AGREE THE PERMIT THAT MAY BE ISSUED IS WITH THE UNDERSTANDING ALL APPLICABLE SECTIONS OF THE CHARTER TOWNSHIP OF OXFORD 
ZONING ORDINANCE WILL BE COMPLIED WITH. FURTHER, I AGREE TO NOTIFY THE CHARTER TOWNSHIP OF OXFORD FOR INSPECTION BEFORE THE START 
OF CONSTRUCTION AND WHEN THE LOCATIONS PROPOSED USES ARE MARKED ON THE GROUND. FURTHER, I AGREE TO GIVE THE PERMISSION FOR 
OFFICIALS OF THE CHARTER TOWNSHIP OF OXFORD, OAKLAND COUNTY, AND THE STATE OF MICHIGAN TO ENTER THE PROPERTY SUBJECT TO THIS PERMIT 
APPLICATION FOR PURPOSES OF INSPECTION. FINALLY, I UNDERSTAND THIS IS A ZONING PERMIT (NOT A PERMIT) AND THAT A ZONING PERMIT , IF USED, 
CONVEYS ONLY THE LAND USE RIGHTS AND DOES NOT INCLUDE ANY REPRESENTATION OR CONVEYANCE OF RIGHTS IN ANY OTHER STATUTE, BUILDING 
CODE, DEED RESTRICTION, OR OTHER PROPERTY RIGHTS.
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Building Permit Requirements: 

APPLICATION FEE: The Zoning Permit fee of $120 + $5 mileage, the Grading Plan 

Permit fee of $120 + $5 mileage, and the Soil Erosion Permit fee of $250 is due at 

the time of the Zoning Application submission.  

• The Township Engineer completes Grading and Soil Erosion (SESC) plan

reviews and inspections on Tuesday’s and Thursday’s. 

• The Zoning Inspector completes reviews and inspections on Tuesday’s and

Thursday’s. 

• The Plan Reviewer completes reviews after Grading, SESC, and Zoning are

approved. 

Once a building permit has been issued the following documents are required in 

a PDF and hard copy: 

• A Preliminary Grade Survey (As-built) is required to be submitted to the

Building Department after the Footing Inspections which include Basement and 

Garage.  

• Sealed Truss Drawings shall be submitted prior to scheduling a rough building

inspection. 

• An Energy Compliance Certificate shall be submitted prior to scheduling a final

building inspection. 

• Grading Certificate of Elevation shall be submitted prior to scheduling a final

building inspection. Sidewalks and driveways must be shown on the final grading 

certificate.  

A Certificate of Occupancy shall not be issued for a new single-family home with 

well and septic until final approval letters from Oakland County Health Division 

(248-858-1312) have been submitted to the Oxford Twp. Building Department. 



 
 
 
 
 
 
The construction drawings shall meet the following requirements: 

1. General 
a. Drawing shall be in a scale of not less than 1/8” = 1’-0”. 
 

The information below is provided in a “user-friendly” format as a general guide to help you apply the 
standard building code requirements to your project. It covers the most common types of projects. 
The actual building code language may contain additional requirements that may apply if your project 
is beyond the scope of requirements below. 

Your basement finish will be reviewed and inspected in accordance with the requirements of the 
State of Michigan Residential Code. 

Documents should include the following: 

 
1. Floor Plan 

a. Rooms and spaces, and use of all rooms, all fully dimensioned. 
b. Draft stopping (to be installed in the floor/ceiling assembly so that the area does 

not exceed 1,000 sq. ft. and should be divided into approximate equal areas.) 
 

2. Wall (Cross) Section 
a. Type of Framing and Wall Finish (if wood, a treated wood bottom plate is required.) 
b. Ceiling type and height (7’-0” minimum.) 

i. A gas pressure test will be required for existing gas piping if concealed 
by drywall. 

 
3. Fire Blocking 

a. Required at all basement perimeter wall top plates and extend to basement foundation 
wall and 10 feet on center maximum horizontally back to basement perimeter wall. 

 
4. Vapor Retarder 

a. Latex or enamel paint vapor retarder (Class III) can be installed on the interior side of 
gypsum board at framed walls. Use un-faced insulation in wall cavities, that cover 
below grade concrete or masonry walls. 

 
5. Emergency Egress Window 

a. An emergency egress window is required in each sleeping that is being added as part 
of the basement finishing. 

b. The sill height cannot exceed 44” above the finished floor. 
c. The minimum clear opening size shall be 5.7 sq. ft. clear. 
d. The minimum clear window openings shall be a height of 24” and width of 20”. 
e. Egress windows under decks and porches shall have a path no less than 36” clear to 

a yard or court. 
f. Egress windows wells (if required) shall be a minimum 9 sq. ft. in area. The minimum 

horizontal projection and width shall be 36”. The emergency egress leading to the 
window well must be able to fully open. Window wells deeper than 44” shall have 
permanent ladders.  

6. Smoke alarms 
a. Smoke alarms shall be installed in each sleeping room and outside of each sleeping area 

in the vicinity of the bedroom(S). If no sleeping areas exist, smoke alarms are required 
within the dwelling area of the basement.  
 

7. Carbon Monoxide Alarms 
a. Carbon monoxide alarms shall be installed outside of each sleeping area in the vicinity of 

the bedrooms.  
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